View and Print Checks in NuView

e Loginto NuView (Chrome is recommended) and click the “Self Service”
icon 4 csenee  iNtheupper left corner

e Hover over the “Pay” icon () | in the center of the page and click “View
Checks” @ pay o

o Click “View” at the right end of the pay line you want to view or print; your
Earnings Statement will open in a new window

e To print or save, right-click anywhere in the window of the Earnings
Statement; change printing layout to Landscape, if desired. Please note:
Chrome is recommended for all NuView use. “Print” and “Save as” features
may not be available if using Firefox, Internet Explorer, or Safari to access

NuView.
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HELPFUL DOCUMENTS
e When in the View Checks window, click the “See Also” icon ' [ | in the upper
right toolbar for the documents related to your Earnings Statement

e Click the title to open 5 &

« Understand your Eamnings
Statement

e 2016 Pay Calendar

« Pay Explanation




